Setting up Outlook Express

1 — Start Outlook Express

If the screen looks like the one below, click on “Set up a Mail account....” and proceed to Step 4.

L=
J File Edit Wiew Tools Message Help |
j (A .| & L.

Create Mail SendfRecy Addresses Find

Outlook Expre:
Folders x | Go tomig‘_ ;I

I‘_;;j COutlook Express
-4 Local Falders

B2 Inbo

Find a Message... Identities »

@ Outhoix Tip of the day x
$B Sent Trems E-mail
@ Deleted Items As you fill your address
5B Drafts boalk, th_e contents will
There are no unread Mail messages in your Inbox appear in the Contacts
area, located at the lower
. left of the screen.
Set up a Mail account...
Double-click on a name
in the Contacts area to
quickly start a new e-mail
message.
Newsgroups
Set up a Newsgroups account...
x
GRS Contacts
There are no contacts ko display, Click
on Contacts to create a new contact,
Open the Address Book...
@ Find People...
[T when outloak Express starts, go directly to my Inbox.,

@ ‘Warking Online |I"_;§_| Mo new messages 4




2 — If your screen looks like the one below:
Click on “Tools” and select “Accounts.”
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3 — Click “Add” and select “Mail.”
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4 — Enter the name that you want to use for this mail account and click “Next.”
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5 — Enter the email address that you want to receive mail for and click “Next.”
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tetzpop@mail. midasnetworks. com




6 — Make sure that POP3 is selected.

Enter “mail.midasnetworks.com” for your incoming server. You must enter your ISP’s outgoing server or
your mail will NOT be sent. Consult your setup information from your ISP for this information. Click
“Next” when you have filled out both fields
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7—Enter the Account name and password

Consult your Midas Networks information sheet for your user name and password. Enter this information
and click “Next.” Do not check the “Log on using SPA” box or you will not be able to receive email.
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8—Click “Finish” to set up your account.
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Congratulations




